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As it is coming to the end of the calendar year many schools may wish to roll their year to date sick / holi-
day leave for employees. This can be set up through the Payroll Control Files. In this area you can nomi-
nate the period to roll accruals.  

Path: Finance Module—System—Payroll Control Files—System tab 

If you wish to roll your sick / holiday accrual at the END of December you would select period 7. This will 
prompt the system to roll the accrued leave when rolling into period 7 (January).  

Alternately you may wish to roll your sick / holiday accrual at the end of the Financial year. In this case 
check that the nominated period to roll accruals is 1. This will prompt the system to roll the accrued leave 
when rolling in to period 1 (July for Australian Schools, April for New Zealand Schools).  

If you are unsure if your system is set up correctly for rolling your employee leave accruals please contact 
the PCSchool Support Desk. 

Simply a Better Team 

Finance / PayrollFinance / PayrollFinance / PayrollFinance / Payroll     
http://www.pcschool.net 

PCSchool Fact Sheet 

Finance / Payroll 
1 December 2008 

please ensure this is passed on to the relevant person at your school 


