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© PCSchool Propagate the Calendar

Propagqate the Calendar

Propagating the Calendar should be done at the beginning of the school year. Entering and
propagating Holiday Dates and Time Table Cycle Dates to the calendar for 2010 is necessary to
ensure your absences and timetable work correctly.
Prior to Running this turn back the date to the beginning of the year on the computer you are using.
Make sure you change the date back when finished.

Path: Timetable — Timetable/Calendar Setup — Time Table Phases-Calendar

Holiday Dates

Enter the Dates for the Holidays then click Propagate to Calendar.

Absences will not be accepted for the inclusive dates entered here. You do not need to enter
weekends.

Depending on your selected Holiday Option the timetable will know which day to begin the timetable
sequence after a holiday.

m Timetable Setup SIrEr=
1 Setup Files l

Room View ] Staff ] Systern Entries  TimeT able Phases - Calendar | Subject Parameters ]

" Subject Activity Phases ¢ Time Table Cycle dates (% Holiday dates m

D ate from »» | Dateto > | Desc | Start day | -
25/01/2010 25/01/2010 Nan-student day
26/01/2010 26/01/2010  Australia Day
12/04/2010 12/04/2010 Nan-student day
26/04/2010 26/04/2010  ANZAC Day
03/05/2010 03/08/2010 Labour Day
14/06/2010 14/06/2010 Queens Birthday
18410/20m0 18A10/2010 Nan-student day

E Holiday options E

{* Maintain day zequence - Mon = Day 1, Hal, 'wWed =Day 3

" Maintain cpcle sequence - Maon = Day 1, Holiday, Wed = Day 2

=~ [ Saturday iz a school day

oy + Delate X | ’ Clear %| " Save =] |

E WPropagate to CalendaEsc | G’Exit Wiew gt |

Select Holiday Dates.

Enter in the dates for federal and state public holidays, student free days etc.

Select the applicable Holiday option.

Select Propagate to Calendar (remember that the calendar will only be propagated from
the date on your machine onwards).
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© PCSchool Propagate the Calendar

Timetable Cycle Dates

Enter the Dates for the Terms then click Propagate to Calendar.

Absences will only be accepted for the inclusive dates entered here. You do not need to enter
weekends.

Depending on your selected Holiday Option the timetable will know which day to begin the timetable
sequence after a holiday.

mTimetable Setup ][ B )

1 Setup Files ]

Room View] Staff ] System Entries  TimeT able Phases - Calendar | Subject Palameters]

m Huoliday dates

" Subject Activity Phases  +

»

D ate from > | Date to > | Desc Start day |
27/01/2m0 01/04/2m0 Tem 1, 2010
12/04/2M0 25/06/2010 Tem 2, 200
12/07/2M0 17/09/20 Temn 3, 2010
04/10/210 1012720 Temn 4, 2010

2]

PR
m

Holiday optionz E

+ Maintain day sequence - Mon = Day 1, Hal, Wed =Day 3

" Maintain cpcle sequence - Mon = Day 1, Holiday, Wed = Day 2

- [ Saturday iz a school dap
Comment .
4 Delete X | 4 Clear %| Save [ |

)l III WPropagate ta Calendaks: | G"Exit iew Esc

Select Time Table Cycle Dates.

Enter in the dates for first day and last day of each term. Select the correct Start day for
each term, this is the day in the timetable the term will begin on.

Select the applicable Holiday option.

Select Propagate to Calendar (remember that the calendar will only be propagated from
the date on your machine onwards).
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