
© PCSchool         Auditing Creditors & Payroll 

Version 2018.07  Page 1 of 7 

 
Auditing Creditors and Payroll                    

information 
 

 
 

Table of Contents 
How to set up your Audit Log for Creditors and Payroll ............................................. 1 

Creditors - Audit the following fields: ....................................................................... 1 

Payroll - Audit the following fields: ........................................................................... 2 
Creditors Master file – Audit for bank account changes: ........................................ 3 
Log on to Scholastics> Utilities > Audit Log ............................................................ 4 

Payroll  - Audit for bank account changes: .................................................................. 6 
Log on to Scholastics> Utilities > Audit Log ............................................................ 6 

 
 

How to set up your Audit Log for Creditors and Payroll 
 
You will have to have the correct security to be able to do this (for further information see: 
http://www.pcschool.net/wp-content/pcschool-uploads/tools_sysadmin/pcauditlog.pdf) 
 
Path:  Scholastic > Utilities > Users Security Set up 
 

Creditors - Audit the following fields: 

 

 
 
Creditor Master File: 
Payment Method, BSB, Account_No., Bank, Payee_Name 
 
Payment Hold File: 
Date, Credcode, BSB, Account_no, Bank, Payee Name 
  

http://www.pcschool.net/wp-content/pcschool-uploads/tools_sysadmin/pcauditlog.pdf
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Payroll - Audit the following fields:  

 
 

 
 
 
PA:Employee Bank Details: 
Employee#, Bank, Account No. & Account Name 
 
Payment Hold File: 
Date, Credcode, BSB, Account_no, Bank, Payee Name 
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Creditors Master file – Audit for bank account changes:  

Currently how set up: 

 
 
Making the changes: 
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Log on to Scholastics> Utilities > Audit Log 

 

 
 

1. This shows that on the 20.7.18 Creditor – Ageographic was modified 
2. This shows the following fields modified: 

 Payment method was Modified from CH to EL  

 BSB was Add  

 Account No. Add 

 Bank Add ANC 

 Payee- Name modified 
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A selection can be made by using Filters to narrow down the search as: 
1. [Modification]  
2. [Date From] &* [Date To] 
3. [Select File] 
4. [Restrict to Key Field] 
5. [Report Style] – select from drop down how you wish to display the report 
6. [Print] 
 
Example of one report: 
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Payroll  - Audit for bank account changes: 
Current set up: 

 
Making the changes: 

 
 

Log on to Scholastics> Utilities > Audit Log 

 
This shows that the following changes where made: 
Change Bank BSb 
Account No. changed 
Account Name Changed  
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This shows that the Bank was changed from ANZ to ADE 
 
 

 
 
 
 

 


