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How to set up yvour Audit Log for Creditors and Payroll

You will have to have the correct security to be able to do this (for further information see:
http://www.pcschool.net/wp-content/pcschool-uploads/tools sysadmin/pcauditliog.pdf)

Path: Scholastic > Utilities > Users Security Set up

Creditors - Audit the following fields:

. PC5chool Security Profile Management \EI' =] '@
Suyztemn Prufile] Group Prufiles] User Profiles | Group Protect | Global Pratect  Audit l

Accept thiz Group M ame: |GLDB.-5.LLY-F'F|DTEETED

Awailable Files [Click to Expand to Fields) Audit Logged Files and Fields | Audit | ~

g-  Datafiles ~ EMPEAME BAME.

EE PC School System File EMPBAME ACCOUMT_HO

Ea Year Level Descriptions EMPBANK ACCOUNT_NAME

Ba Financial Periads CROMAST PAYMEMT_METHOD

Ea Towne CROMAST BSE

CROMAST ACCOUMT_MO

& WorkArea CROMAST BANK

33 Late CROMAST PAYEE_MAME

Ea Counters m | v

g Merits v :
£ >

Creditor Master File:
Payment Method, BSB, Account_No., Bank, Payee_Name

Payment Hold File:
Date, Credcode, BSB, Account_no, Bank, Payee Name
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Payroll - Audit the following fields:

m PC5chool Security Profile Management = B |||
Syztem F'eriIe] Group F'ru:ufilesl IJzer Profiles | Group F'ru:uteu:t] Global Protect  Audit l

-
Accept thiz Group M ame: |GLDE-'*~LLY'F'HDTEETED Payroll fields l

.é«?\failal:ule Files [Click to Expand to Fields Audit Logged Files and Fislds | Audit | P
#-  PA:Payroll Super Control ” DEPOSITS. FAMEEY
Eg Pa :Empm}ree Super PaYE MP Audit Al Fields
Ea PA :Payroll Bank Control PaYBAME. Audit All Fields
g  PA:Employee Bank Details EMPBANK.EMPLOYEE#
EI PA: Ledger Accruals ELIFEr SR B
= EMPBANK ACCOUNT_ND
B Teacherlates EMPEANK ACCOUNT_NAME
®-  Report Sequencing CROMAST PAYMENT_METHOD
Ea Creditor Master File CRDMAST.ESE v
@ Creditor Transactions b

£ >

‘Double-Click' on Field-M ame to Add to List. Remaove ltem Clear ... Exit Panel | Exit Program |

PA:Employee Bank Details:
Employee#, Bank, Account No. & Account Name

Payment Hold File:
Date, Credcode, BSB, Account_no, Bank, Payee Name
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Creditors Master file — Audit for bank account changes:

Currently how set up:

$ Creditor Master File

(=5 s

Code: |SE]=lelsFaRlall [~ HoldPay: [ TagToDelete Mame |Austra|ian Geographic J
Address: |P 0 box 9321 Address: |
| ()| Town: |sOMEWHERE ] Ciy: |
Country: | Postcode: |2DE|D |NSW J ABM: |
Cortact Person: | Phare: | Fax: |
Email: |lhestropp@gmail.cnm E 1 Maohile: | Update Payes Address
‘Wb Site: | ‘web Password: |
Analysis Code: |Library Supplisrs « | Payment Priority: m Default Entity: |CDLLEGE J |Somewhere College
Pay Terms: ’—U Credit Lirnit: liﬂ Def. Ledger Acc: ,TU_H UJ |Subscriptinns J
1 F'aymentDetailsl 2 History| 3 Transactions| 4 Orders| 5 Motes| & Dated Comments |
Payment Method: |CH [~ Email Pay Advice Payee Mame: |AUSUa|ian Geographic
Papee Address: |F' 0 box 3212
Bank BSE Mumber lj [ Altered Bank Details |
Electronic Pay Reference Postoode  State
Accaunt o | ! Town: [SOMEWHERE I EC e
BPay Biller Code
Bank: l—_l l— City: |
ABN: | Country: |
Ermail | =

I 5ave Creditor F2 | 7 Delete Creditar

Cleartll  Fs| [P Exitview

Making the changes:

$ Creditor Master File

Code: |AGEOGRAPHI

J [ HoldPaw: [ TagToDelete

=R
=

Marme |.-’-‘-.ustra|ian Geographic

Address: |P 0 bowx 3321 Address: |
B [8])| Town: [SOMEWHERE ] City: |
Country: | Posteode: |2000 [NSw .| aBN: |
Contact Person; | 4 N\ Fax |
Email [thestropp@agmail.com Changed fields Update Payes Address
wieb Site: |

Analysis Code: |Library Suppliers  « | Payment Priority: |0

Fay Terms; 0

1 Payment Details l 2 Histor_l,ll 3 Transactinns] 4 Orders| 5 M

Fayment Method: IEL I
Bank BSE Mumber IUB4-231

Credit Limit; f.

[ Email Pay Advice

v Altered Bank.

Electiofic Pay Reference

ails

Account Mo |455545I3

Town;
BPay Biller Code
Bank: IANC I City:
ARMN: | Country:
Email: | =

Dated Comments l

FPayee Address:

v,
ault Entity: 1ED LLEGE J |Somewhere College

Ledger Acc: 2620 .. | DJ |Subscriptinns

=

State

EZ

Paoztcode

.| |2000

|SOMEwHERE

|n Save Creditor F2 | 7 Delete Creditor

Cleartl  Fs| [F EsitView |
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Log on to Scholastics> Utilities > Audit Log

B Audit Log o] ]

Date | Time | Subject | Result | Desc Keyfield | U ser _#  Filters

20/07/2012 11:15:59 DATA  Modified |REEUNESESERNER AGEDGRAPHI 19264 1 |AII j
204072008 10:4315 DATA  MNew rec Sundr Transaction Entry 192548

2000720 093108 DATA  MNewrec Sundry Tranzaction Entry 192548

20/07/20¢E 093103 DATA  Deleted Sundry Transaction Entry - COMMORS O 19254 Date From

20/07/201E 09:30:45 DATA  Deleted Sundry Transaction Entry - COMMORS O 19254 |
20/07/200E 09:30:48 DATA  Mewrec Sundry Tranzaction Entry 192548

20/07/200E 09:30:27 DATA  MNewrec Sundry Transaction Entry 192548

20/07/200€ 09:27.07 Logon  OK Logon HORSUP HORSUP Date To

20/07/200€ 09:26:11 Logon  OK Logon HORSUP HORSUP |
20/07/201€ 09.26:07 Logon  FAILED Logon HORSUP HORSUP

20/07/201€ 08:29:42 Logon DK Laogon HORSUP HORSUP Select File

19/07/201€ 14:16:48 Logon 0K Logon HORSUP HORSUP | J
19/07/201€ 14:08:14 Logon  OK Logon HORSUP HORSUP v

< > Restrict to Key Field

AGEOGRAPHI |

PAYMENT_METH Mad CH TO EL 2

BSH Add 084231

ACCOUNT_NO  Add 4656450 Report Syle

BANK  Add ANC | Audit Log =l
PAYEE_NAME Mod Australian Geographic TO MY Account ]

Repart lias
. \AUIDITLOG RFT
Output destination
&+ Print to*findow { Expant ta File |EUS“SLdDC J
" Printto Printer  { Export to Mail |W-:-rd for Windaws J : :
~ Fint  p | [F ExitView

1. This shows that on the 20.7.18 Creditor — Ageographic was modified
2. This shows the following fields modified:
e Payment method was Modified from CH to EL
BSB was Add
Account No. Add
Bank Add ANC
Payee- Name modified

Version 2018.07 Page 4 of 7



© PCSchool Auditing Creditors & Payroll

M Audit Log

Time | Subject | Result Feylield | “workarea » Filters

11:15:89 DATA  Modified ([MERNEEEES AGEOGRAPHI 1 IModification
10:4315 DATA  Mew rec Sundiy Trangaction Entiy

03:31:09 DATA  Mewrec Sundiy Trangaction Entry

03:31:03 DATA  Deleted Sundiy Tranzaction Entry - COMMORS 0 Date From
03:30:49 DATAS  Deleted Sundiy Trangaction Enty - COMMORS O |2IJ,.-'IJ?‘£2D18
03.30:48 DATA  Mew rec Sundiy Trangaction Entry

093027 DATa Mewrec Sundiy Trangaction Entry

Date Ta
|2IZI£IZI?‘£2D1 g

Select File
3
N
F > Restrict to Keyp Field

AGEOGRAPHI a— |
PAYMENT _METH Mod CH TO EL
BSB  Add 084231
ACCOUNT NO  Add 4656450 :
BANK  Add ANC 9 |AudtLog
PAYEE_MAME Mod Australian Geographic TO MY Account

Feport Style

Report Aliaz
|AUDITLDI3.FIF'T

Output destination

" Print toWindow ¢ Export to File |Eust|$t.dc": J

*afiond For Ywind
" Print ta Printer " Expart to Mai | FIEE R ) )
~ 6 Fint | [ Exicview

A selection can be made by using Filters to narrow down the search as:

. [Modification]

. [Date From] &* [Date To]

. [Select File]

. [Restrict to Key Field]

. [Report Style] — select from drop down how you wish to display the report
. [Print]

OO WNPE

Example of one report:

Audit Log Report
Modifications
Date User
SQL_DRV:CRI
200072018 11:15:59 1925% AGEQOGRAFHI
PAYMENT METH Moed CHTOEL
ESE Add 084231

ACCOUNT_NO Add 4636430

BANK Add ANC

PAYEE NAME DMeod Auvstralian Geographic TO MY
Account
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Payroll - Audit for bank account changes:
Current set up:

) = 1 1
Staff Code: [MONTY T | TanFile NumberagN: [TTTTTTTTT
Given Mames: |Tania Surname: |M0nt.'r' J
Status: |T -CURRENT TEACHER [SEEDNDAj Birth Date: |04./05/1520 .| ¥ Papment Hold
Clazzification: | Department: | Teaching Staff | | MonResident
Date durived: |27/01/2008 . Date Left: [07/06/2017 .| T Group Certificate Done
1 Pay Detail] 2 Leave] 3 History] 4 Std F'a_l,l] 5 Super B Banking l 7 Eomments] & Dated Eomments] ] Transactions] 0 Absence] 1 Delete]
Bark BSB > | Barik > | Branch | Account Mo | Account Name | Faorrnat > | W alue | Desc | Friority | Mew | -~
ANZ 10021676 T toon $ 0.00 0.0000 1
Making the changes:
[=5 Fayron Emproyee view i |~ |
St Code: [MONTY T ] TanFile NumberzaBN: [TTTTTTTTT
Given Mames: |Tania GRS |M0nt_l,l J
Statuz: |T -CURRENT TEACHER [SECDNDAj Birth Date: |04/05/1330 .| ¥ Payment Hold
Claszification: | Department: | Teaching Staff | | Mon Resident
Date durived: |27/01/2008 . Date Left: |07/06/2017 .| I Group Certficate Done
1 Pay Detail] 2 Leave] 3 Histor_l,l] 4 Std F'a_l,l] 5 Super & Banking l 7 Eomments] g Dated Eomments] a Transactions] a Absence] 1 Delete]
Bank BESE »» | Bank > | Branch | Account Mo | Account Mame Format »> | Walue | Desc | Pricrity | Mew | -
033621 ADE 993999 T Smith 0.00 0.0000 1
_""_"'-—-l Changed bank accounts j

Log on to Scholastics> Utilities > Audit Log

] Audit Log o[ B[]

Date J Time I Subiect‘ Fesult | Desc K ewfield I Uzer A Filters
20/07/200E 11:52:07 DATA  Modified |EEmielN=sls] 19254 |Modifiu:atinn j
20407720018 11:562:07 DATA  Modified Pavroll Employes Yiew 033621 132548
2040772008 11:15:59 DATA  Modified Creditor Master View AGEDGRARPHI 19258
200072006 10:43:15 DATA  Mewrec Sundm Tranzaction Entry 19254 Date From
2000720018 05:31:09 DATA  Mewrec Sundry Tranzaction Entry 19254 |2D£D?‘,-’2D1 a
20072018 09:31:03 DaTA Deleted Sundm Tranzaction Entry - COMMORS O 19254
20/07/200E 09:30:49 DATA  Deleted Sundry Transaction Enty COMMORS O 19264
20/07/201€ 09:30:48 DATA  Mewrec Sundr Transaction Enty 19254 Date To
20/07/2001€ 09:30:27 DATA  Mewrec Sundr Transaction Enty 19254 |2D£DF"£2D18
Select File
] 7
F » Resztict bo Key Field
|
BANK Meod 063542 TO 033621
ACCOUNT_NO  Mod 10021676 TO !HEEHB Fepart Style
ACCOUNT_MAME Mod T Moon TO T Smith
|.-’-‘-.uc|it Log by Date j
Report Aliag

L |SS.&UDD;’-\TE.F|F'T
Output destination

{* Print towindow ¢ Export to File |EUSHSLdDC J

Word for WWind
" Print to Printer € Expart bo M ail | PrERrneeE : ]
> Pt P | [P Esitview

This shows that the following changes where made:
Change Bank BSb

Account No. changed

Account Name Changed
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BANK Mod ANZ TO ADE

M| Audit Log

Date | Time | Subject | Result | Desc Kepfield Uzer ”
2000742018 11:63:07 DATA  Maodified Payroll Employes View 19254
204074201 11:62:07 DATA  Modified |EER NS 00N 033621 192548
20/07/2ME 111559 DATA  Modified Creditor Master View AGEQGRAPHI 192548
200072018 10:4315 DATA Mew rec Sundry Tranzachion Entry 13204
200072018 05:31:09 DATA  Mewrec Sundiy Tranzaction Entry 19254
200072008 09:31:03 DATA Deleted Sundry Tranzaction Entry COMMORS O 19258
200072018 09:30:49 DATA Deleted Sundry Tranzachon Entry COMMORS O 13204
200072018 09:30:48 DATA  Mewrec Sundip Tranzaction Entry 19254
200072018 05:30:27 DATA  Mewrec Sundiy Tranzaction Entry 19254

W

£ >
033621

ESEa

Filters

Modification

[rate Fram
|2nfn?;2u1 B

Date To
|2nfu?';2m B

Select File

Restrct to Key Field

Benort Stule

This shows that the Bank was changed from ANZ to ADE
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